
POFT 1329 : Beginning Keyboarding 

Skill development keyboarding techniques. Emphasis on development of acceptable speed and accuracy levels and 
formatting basic documents. For students who have had no or limited keyboarding instruction. Two hours lecture and 
four hours lab per week. 
Credits  3 
Lecture Hours  2 
Lab Hours  4 
Clinical Hours  0 
CIP 
52.0408 
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